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         Friday 4th September 2020 
 
Dear Parents/Carers,  
 
Firstly, I would like to thank you for your support and positivity during our return to school this week. As I 
am sure you can appreciate, a considerable amount of time and planning has gone into every detail of the 
children returning to school. I have been looking closely at how these plans have come into fruition and 
where necessary, changes will be made in order to refine our new systems and processes.  
The beginning of the day is working well generally. Please remember that there is a staggered start time 
between 8.30-9.10am each morning. It is not necessary for you to arrive before 8.30am. The more spread 
out the arrivals in the morning are, the safer we are keeping our children and their families.  
The end of the day is still very congested despite our best laid plans. I am also very aware that where you 
have siblings in other classes/schools you are often waiting for some time between pick-ups. Each school 
needs to plan to accommodate the safety of their children based on the layout of the building and school 
site. We introduced a very long staggered end of the day but having reviewed this, I now believe that this 
can be reduced and if we refine the procedure, everyone will still be safe. Therefore, from Monday 7th 
September, please follow the amended collection procedures which are as follows:  
 
Years 3&4 (Lower Phase) 

• Children in Years 3&4 will have a collection time of 2.55-3.00pm.  

• The children will be brought out onto the playground for 2.55pm and will stand in a line at the 

top of the playground, near the field, in their classes.  

• Parents should wait for their children at the bottom of the playground ensuring that a clear path 

from the playground doors is left and paths to and from the gates are also clear.  

Years 5&6 (Upper Phase) 

• Children in Years 5&6 will have a collection time of 3.00-3.05pm 

• Children will be brought onto the playground for 3.00pm. Children in Year 5 will stand in a line at 

the top of the playground, near the field, in their classes.  

• Children in Year 6 will be dismissed from their classroom doors.   

• Parents of children in Year 5 should wait for their children at the bottom of the playground 

ensuring that a clear path from the playground doors is left and paths to and from the gates are 

also clear.  

• Parents of children in Year 6 should wait outside the relevant class but leave enough clear space 

so that they are not obstructing the view or path for the staff and children. Please do not crowd 

around your class.  

• The teachers will dismiss the children one at a time so that they can see you have safely collected 

them.   

• Children who are allowed to walk home alone, will be dismissed at 3.00pm. Please ensure we 

have written permission if your child is in Year 5 & 6 and is allowed to walk home alone this 

academic year.  
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I hope that a shorter wait between classes will be more helpful for our families with more than one child 
in the school. We fully recognise that where parents/carers are collecting children at other settings, you 
may be delayed slightly in collecting your child from us. Please do not worry, our staff will keep your child 
with them until you arrive. However, if you are going to be later than 3.10pm, please do phone ahead to 
the office and your child will be placed in after-school club until you arrive (this may be chargeable).  
The gates will open for parents no earlier than 2.45pm each day. The 5-minute intervals for each phase 
being collected is to allow parents to safely enter and leave the school site or move between areas to 
collect siblings.  
 
Where possible, please try to adhere to our guidance that only one adult should drop off/collect their 
child at the end of the day. Older siblings from other schools should not be brought onto school site 
where possible. As you can appreciate, this is to limit the number of people on school site so that we can 
all maintain social distancing.  
If you are unsure about the procedures, do not worry. Next week there will still be plenty of school staff 
about at the beginning and end of the day to guide you to the right places at the right times. I will 
continue to review the arrangements as we move forward but hopefully, this should ensure a more 
straightforward dismissal process for everyone.  
 
Kind regards  
 
 
Mrs Jones.  
 

 


